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Stafford County Public Schools  Introduction 
Middle School Educational Specifications 

Introduction 
This document describes the needed facilities for a middle school in Stafford County Public Schools. 
The descriptions provide the architect or design-build contractor with useful guidelines and used by 
staff representatives when reviewing drawings and specifications for the facility. This specification 
provides the facilities to meet the educational standards for a Grades 6-8 middle school program.   

The desired program student capacity for this school will be 1,100 with a master-planned (core) 
capacity for 1,100. If a specific project identified with a student capacity less than specified herein, 
the school will require a master-planned classroom addition to bring the program capacity up to its 
master-planned capacity. The architect or design-build contractor should show the location for the 
future classroom addition. 

Consider these guidelines in conjunction with the “Stafford County Public Schools Facility Design 
Guidelines” to design a middle school for Stafford County Public Schools 
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Stafford County Public Schools  Strategic Plan 
Middle School Educational Specifications 

Strategic Plan 
Stafford County continues to strive to meet the educational need of an increasingly diverse student 
population. To meet such challenges, Stafford County Public Schools adopted its first strategic plan 
in 2007 and updates the plan annually. The Strategic Plan guides the direction of the school division 
for the next five years and articulates specific elements of the vision, mission, core values, goals, 
objectives and strategies. The plan created and updated with input from a committee of stakeholders 
from the school community. 

The vision of Stafford County Public Schools is to be an educational leader inspiring excellence and 
life-long learning. The mission is to challenge each student to achieve excellence in a global society. 

The Strategic Plan focuses on six key strategic areas:  instruction; employee retention and 
recruitment; safety and security; planning; technology and stakeholder relations.   

Goal 1: Advance student learning through rigorous instruction that meets the diverse needs of 
each student 

Goal 2: Retain and attract quality, diverse employees dedicated to continuous learning and the 
pursuit of excellence 

Goal 3: Ensure a safe and secure environment in which to learn and work 

Goal 4: Manage resources efficiently through effective and continuous planning to prepare for a 
changing environment 

Goal 5: Integrate technology in support of student learning and efficient administrative 

operations and 


Goal 6: Create a community vested in SCPS by providing opportunities for awareness and 
involvement to all stakeholders. 
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Stafford County Public Schools  Curriculum Background 
Middle School Educational Specifications 

Curriculum Background 
The goal of schooling in Stafford County is the development of the life-long learner— one who is 
successful now and in the future. Education is viewed as a kindergarten through twelfth-grade 
journey emphasizing connections within the curriculum and development of self. Through 
interrelated course work, students are encouraged to develop skills such as effective teamwork, 
independent thought, and citizenship skills. 

Stafford County schools offer other programs and services to ensure a well-rounded education and 
optimal health. Each school has counselors and school nurses assigned to it. Art, music, health, and 
physical education accompany the academic core subjects and career and technical education 
courses are available to all students. Integrated into the curriculum Stafford County students learn 
skills that prepare them to live in a global and interdependent world through a multicultural focus. 
Students experience opportunities to explore, understand, and appreciate the diversity of race, 
religion, and ethnicity. The designed curriculum assures: 

• That students demonstrate application of previously acquired knowledge; 

• That students are actively involved in the learning process; and 

• That each year the students assume more responsibility for their own learning 

The school is a learning center for the larger community, providing a variety of student and adult 
learning options. 

Stafford County's middle schools are modern, air-conditioned facilities serving students in Grades 6
8. At the middle school level, teachers use a teaming approach, working together to plan 
instructional strategies across the curriculum. Block teaching in some classes—students stay with the 
same teacher for more than one academic subject.  

Stafford County views the middle school years as a time to prepare students for a smooth transition 
from the structure of elementary school to the more rigorous demands of high school. We offer our 
students the opportunity to choose from a variety of elective classes in art and music, technology, 
foreign languages, and drama. Middle school students also participate in athletic activities, clubs, and 
competitions. In addition, in the eighth grade, students may begin to earn high school credit in 
foreign language, math, and keyboarding. 
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Stafford County Public Schools Overall Building Design and School Philosophy 
Middle School Educational Specifications 

Overall Building Design and School Philosophy 
•	 This document describes needed facilities for Stafford County Middle Schools. The descriptions 

provide the architect or design-build contractor with useful guidelines and are used by staff 
representatives when reviewing drawings and specifications for the facility improvements.  

•	 The architect or design-build contractor is responsible for compliance with the current version of 
the “American National Standard Specifications for Making Buildings and Facilities Accessible to, 
and Usable by, Physically Handicapped People,” published by the American National Standards 
Institute, Inc. (ANSI A 117.1), and Americans With Disabilities Act Accessibility Guidelines 
(ADDAG) as published by the U.S. Architectural and Transportation Barriers Compliance Board. 

•	 Special consideration is to be given to energy conservation including total life-cycle costs. The 
building should be designed for LEED accreditation as determined by the SPCS Facilities Services. 

•	 Each building should strive to achieve an energy star rating of 75 or better per EPA Energy Star 
Guidelines. 

•	 The architect or design-build contractor also expected to become thoroughly familiar with Virginia 
and Stafford County regulations pertaining to fire safety, life safety, and health codes. Fire alarm 
systems are to operate with audible and visible signals. 

•	 The architect shall be thoroughly familiar with the Virginia Department of Education recommended 
minimum prototypical space program guidelines and related applicable school building regulations, 
as required by the Code of Virginia. 

•	 The design should encourage a flexible approach to the curriculum, facilitating inquiry, and 
enhancing creativity. 

•	 The building should be spacious and well lit with natural lighting, and inviting so that all who enter 
will feel welcome and secure. 

•	 The outside architecture should fit into the surrounding community and natural setting.   
•	 The inside design should create a sense of community within the building inviting interaction. 
•	 The classrooms designed to accommodate various sized groups. Each classroom should be readily 

adaptable to group work, various presentation formats and should have maximum connectivity to 
outside resources. Each instructional area should have adequate learning space, teacher work areas, 
and storage facilities. 

•	 Adequate and appropriate conference areas should be available throughout the building. Staff work 
areas arranged to encourage interdisciplinary interaction.   

•	 Some learning spaces should be set up to allow conversion to a future laboratory, accommodating 
computers or projects. 

•	 The main entrance to the school should have a clear and inviting identity. The entrance area 
designed and landscaped to emphasize its importance. 

•	 Main Entrance should be equipped to enhance facility security and channel visitors into main office.   
•	 Consideration for an addition planned to blend with the existing building.   
•	 The media facilities, student services area, and the administrative suite should be the hub of the 

entire facility. 
•	 The food services area should serve as a multipurpose environment for students, staff and 

community. 
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Stafford County Public Schools Overall Building Design and School Philosophy 
Middle School Educational Specifications 

•	 The lists of movable equipment contained in these educational specifications are representative of 
the types of movable equipment purchased in the future for each of the areas of the school; 
however, those lists are primarily for the use of architects and planners as they design the facilities. 
Detailed movable equipment lists developed as the final design of the building is completed. 

•	 The school is to be air-conditioned, including the kitchen and the security vestibule at the main 
entrance. 

•	 Radiation through windows into various portions of the plant considered in relation to heating and 
ventilating and in relation to planning the building for air conditioning. Windows should be operable 
in as many spaces as possible. 

•	 Consider the zoning of the plant for heating and air conditioning, related to after-hours use of 
various areas, such as offices, gymnasium, food service, computer labs, the Media Center and groups 
of classrooms. Appropriate location of corridor gates and toilets is necessary for the security to 
sections of the building not in use after-school-hours. Separate water heaters provided for use 
during the non-heating season. 

•	 Minimize distracting noise and sounds. For example, in areas such as the student dining area, used 
for meetings and adult education, the sound of operating fans for ventilation should not interfere 
with instruction. Give particular attention to sound attenuation between noisy and quiet areas of the 
building. 

•	 Accessible bathrooms for staff and students should be located throughout the building. Some 
student bathrooms must be near the student dining area. 
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Stafford County Public Schools  	 Technology Infrastructure 
Middle School Educational Specifications 

Technology Infrastructure 

Integrate technology into every aspect of the instructional program and administrative framework. 
Using local area and wide area computer and video networks, students should have access to each 
other, to schools throughout the county with similar capabilities and to universities and government 
institutions throughout the world. As outlined in the technology plan the division’s critical needs are 
as follows: 

•	 a fast network infrastructure;  
•	 updated computers and equipment throughout the division; 
•	 a comprehensive email system; and 
•	 technology integration into the curriculum. 

The architect must at a minimum plan for the following: 
1) Local area computer video and voice networks should be included for the entire building. 

Consultation made with the Technology Department and Resource Center personnel during the 
schematic design phase. Every classroom, support space, and core area outfitted with at least 
two jacks for computer, telephone, electricity for computers and cable television. The building 
outfitted with a WLAN (Wireless Local Area Network) to supplement the wired LAN. 

2)	 In most areas of these education specifications, references to specific types of technology to be 
housed in them are omitted since technology may well change dramatically during the course of 
design and construction of this project; therefore, to specify current technology for use in a 
facility that will open for use three or more years in the future could cause outdated technology 
to be placed in the new school. Therefore, consultations with our technology staff from the 
infancy of the project until completion is imperative in order to address properly any changes 
necessary to adapt to the always-changing technologies. 

3)	 Each teacher provided 60 sq. ft. of appropriately equipped planning space as determined by the 
organizational plan of the school. 

4) Provisions for ceiling mounted projectors and wall mounted projection screen must be included 
in the design of all teaching stations. 

5)	 Main data closet (MDF) is to house equipment only, and not used as staffs work space or 
storage space. CTT (Computer Tech / Trainer) & TRT (Technology Resource Teacher) office 
space is shared with media center office personnel. CTT & TRT to have separated storage 
spaces, in close proximity to the media center. CTT & TRT storage space must be able to house 
a minimum of (4) charging (20 amp circuits required per cart) wireless carts (4’x5’x4’) and other 
technology equipment. Any location with major network is to be provided with a technology 
closet (80 sq. ft) with clean power, surge protection, emergency power, properly sized dedicated 
HVAC system (redundancy is preferred). 

6) The plans will provide workstations and repair work counter in shared CTT/TRT office space. 
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Stafford County Public Schools  Safety, Security and Risk Management 
Middle School Educational Specifications 

Safety, Security and Risk Management 
Give special attention to security measures within the building, including location of security gates in 
corridors and lockable doors to secure various sections of the building for after-hours use. A visual 
monitoring system provides surveillance of the corridors, doors and outside area. Security measures 
should be reviewed by the Stafford County Public Schools Safety, Security and Risk Management 
Department. 

Give special attention and consideration to security measures within the building. Addressed 
categories include: 

1.	 Middle School requirements to include 64 inside/outside cameras with four digital video 
recorders, and a security room (14x10) which has the capability to house monitors, computer, 
divers, three tier shelving, electrical requirements, a Sheriff’s Resource Protection Officer, that 
must be user friendly. Further, provide the room with five separate local network/internet 
drops. 

2.	 A telephone monitoring system to enable law enforcement and the school principal to trace 
incoming and outgoing calls The system to be mainly used to trace bomb threat incidents and to 
identify source 

3.	 Strategic locations for security doors in corridors for controlling access to building after hours 
use and during non-school functions 

4.	 Lockable doors to secure various sections of the building for after hours use to be required. 
Card (keyless) access to specific doors within the building to be considered (i.e., loading dock, 
playground access doors, and bus loading area). 

5.	 Strategic locations for motion detection system to be based on location of building, crime in that 
particular location and trends 

6.	 Strategic architectural and parking lot lighting based on location and crime trends at the location. 
7.	 Strategic communication purchase (hand held radios) for use during crisis management 

situations to have the capabilities to work with the local law enforcement bandwidth and 
frequency accessibility. 

8.	 Strategic entrance design to limit and be in command of access to all non-school personnel 
entering the building 

9.	 Strategic planning for the installation of fencing around schools that are adjacent to unsafe 
environments (i.e., convenience stores, malls, high traffic roadways, non-transportation area-
walking zones, high crime areas and trends, etc)  

10. Strategic area planning to provide after hours safety and deter vandalism or theft of the Stafford 
County Public School vehicles 

11. Strategic planning for installation of sidewalks applied where non-transportation zones will be 
applied 

12. Intercom and call back telephone system for emergency notification for classrooms.  
13. School/building to have sprinkler, smoke detection and intrusion motion detection system.  
14. Department of Safety, Security and Risk Management to be included in all safety & security 

related planning during new construction stages.  
15. Push button lock systems to be installed on interior classroom doors so that teachers can secure 

their classrooms immediately upon emergency lockdown requirements 
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Stafford County Public Schools  Safety, Security and Risk Management 
Middle School Educational Specifications 

16. All hardware to be Commercial Class I mortise type Best lock and latch sets. All hardware shall 
be ADA compliant. 

17. Intrusion/motion Detection system required and the Facilities Main Entrance to be 
equipped/constructed in such a manner to enhance and provide lock down capability, 911 
notification and channel visitors to main office area. 
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Stafford County Public Schools  	 Site 
Middle School Educational Specifications 

Site 
1) Minimum site size for a middle school is 40 acres. 
2) Site Athletic Program Requirements (Minimum) 
•	 3 tennis courts 
•	 One soccer field 360’ x 210’, with Soccer Goals and irrigation system 
•	 1 softball field with a 210’ radius and skinned infield and benches for spectators 
•	 1 football field with an 8-lane paved track (striped to NFHS standards) 

o	 Field should be Bermuda grass and have an irrigation system 
o	 1 high jump 
o	 1 pole vault 
o	 1 shot put 
o 2 long jumps 

3) Pupil Transportation 
•	 Bus loop for at least 12 spaces to be provided. Number bus parking spaces. 
•	 The bus drop-off area to be separate from vehicular parking and general traffic 
•	 The preferred location for the buses is near the classroom wing 
•	 Provide adequate turn around for buses. 
•	 The architect or design build contractor to verify if fenced storage parking is required for 

additional bus parking 
• Provide hose bibb and storage for bus wash and equipment. 

4) Parking 
•	 A minimum of 150 parking spaces to be provided. Provide required handicapped parking 

spaces for cars. 
• Student drop off areas, if any, separated from receiving service areas. 

5) Sidewalks between the parking and the school to provide safe pedestrian access to the building 
Sidewalks also to connect to adjacent neighborhoods to facilitate pedestrian access to the school 

6) All roadways on the site to have curb and gutter 
7) If possible, provide drivable reinforced sidewalk around the perimeter of the building, 

connecting parking areas, for emergency access. 
8) Landscaping 

•	 Bio-retention SWM/BMP with ground cover 
•	 Provide low maintenance ground cover (xeriscaping) 
•	 No rocks used as ground cover. 
•	 Limit small areas of grass between parking, access drives, and building. 
• Limit unnecessary signage not required by Fire Marshall or others. 

9) Provide a school sign with manual marquee messaging capability. 
10) Provide (1) flagpole with light at front of school. 
11) Provide two storage buildings (30’ x 30’) , Wood frame construction, electrical required 
12) Provide two secure dumpster enclosures for (4) bins (31 x 13 x 6). 
13) All fencing and gates to be black vinyl coated. Provide fence around entire site perimeter, around 

athletic fields, and around mechanical yard. Fences to have appropriate vehicle access gates. 
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Stafford County Public Schools  	 Administration Suite 
Middle School Educational Specifications 

Administration Suite 
Program Philosophy and Goals 
•	 The administrative suite to be located at the main entrance to the school  
•	 A vestibule designed at the main entrance of the school with a door into the administration 

area. 
•	 School Access Control – All visitors coming into the school should enter the administrative 

offices immediately through the main entrance vestibule. 
•	 The administrative suite should physically provide a secure entry to the school. 
•	 The reception area of the suite to be separated by a work counter with cabinetry below. The 

high counter top to be 42” with one section at lower “desk” top height (ADA Accessible). 
•	 Locate the health clinic adjacent to the administration suite, and accessible from the main 

hallway of the school. Provide a door into the administration suite. 

Required Spaces 
•	 Principal’s Office –345 sq. ft. 
•	 General Office Reception Area–840 sq. ft 
•	 Conference Room–180 sq. ft. 
•	 Bookkeeper’s Office–130 sq. ft. 
•	 Workroom/Mailroom-335 sq. ft. 
•	 Storage –120 sq. ft. 
•	 Security Office–110 sq. ft. 
•	 Two staff toilets–50 sq. ft. each 
•	 Copy Room–130 sq. ft. 
•	 Secretary’s office–130 sq. ft. 
•	 Two Assistant Principal’s Office– 200-250 sq. ft (on each floor located near general 


classrooms) 

•	 Assistant Principals’ Secretary Office–130 sq. ft.  
•	 Conference Room (located on second floor)–210 sq. ft. 
•	 In-school suspension room (located on second floor adjacent to AP office)–470 sq. ft. 
•	 School storage supply room–400 sq. ft. 
•	 Itinerant staff office for maximum of 5 staff  
•	 Technology Resource Teacher Office–130 sq. ft. 
•	 CTT Networking Office–130 sq. ft. 
•	 Focus Resource Teacher–130 sq. ft. 
•	 Math Specialist–130 sq. ft. 
•	 Algebra Readiness Specialist-130 sq. ft. 
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Stafford County Public Schools  	 Administration Suite 
Middle School Educational Specifications 

Space Requirements 
Principal’s Office 
•	 The principal’s office to be large enough to present the professional image indicative of the 

building CEO 
•	 The conference room to be adjacent to the principal’s office  
•	 The office to contain a personal lavatory, closet/storage area and have windows opening to 

the front of the building 

Furniture and Equipment Required 
1.	 1 4-drawer file cabinet 
2.	 1 computer with printer 
3.	 1 chair, executive 
4.	 1 desk, executive 
5.	 2 chairs, sidearm 
6.	 1 credenza, executive 
7.	 1 table 3’x5’ 

General Office/Waiting Area 
•	 Provide an area for receiving visitors that present a warm, open, and inviting atmosphere. 
•	 This area also should provide an area for students and adults waiting to visit with 


administrators. 

•	 There should be an “L-shaped” 42” high by 30’ length counter to separate visitors that enter 

or are waiting from office staff. Each counter section should have one 5’ section of 30” high 
work area. 

•	 Under counter cabinetry, drawers and file space should be provided and developed with 
office staff. Electrical and data network support provided within counter. 

•	 The area will be provided with emergency lockdown security hardware system for front 
entry doors networked to office counter 

Furniture and Equipment Required 
1.	 6 side chairs 
2.	 2 end tables 
3.	 4 desks and chairs 
4.	 network connections and telephone at each desk 
5.	 4 computers with shared printer 
6.	 1 small copier 

Conference Room 
•	 Provide a conference room in the administrative suite, large enough to hold up to 10 people. 
•	 It should have windows, if possible, and be wired for appropriate computer equipment and 

communications. 
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Stafford County Public Schools  	 Administration Suite 
Middle School Educational Specifications 

Furniture and Equipment Required 
1.	 1 large conference table 
2.	 Chairs 

Workroom/Mailroom Area 
•	 A workroom/mailroom area to be located adjacent to the waiting area for secretaries to copy 

materials, prepare teacher materials, administrative materials, and to sort mail 
•	 Staff mailboxes to be located in the workroom area 
•	 120 mailboxes provided with a depth of 1’-4”. 
•	 Storage to be located below the mailboxes with the following dimensions–12” wide, 16” 

deep, and 16” tall 

Furniture and Equipment Required 
1.	 1 copy machine 
2.	 1 collator 
3.	 1 large work table 
4.	 1 water sink 
5.	 Storage cabinets placed around wall space with counter tops 

Bookkeeper’s Office 
Furniture and Equipment Required 

1.	 1 chair and secretarial unit 
2.	 2 legal file cabinets, 4 drawer w/lock (fireproof) 
3.	 2 chairs 
4.	 1 table 3’x5’ 
5.	 1 computer with printer 
6.	 Space for portable vault (5’x2’x2’) 
7.	 Coin sorting machine 

Secretary and Security, or General Use Private, Offices 
Furniture and Equipment Required 

1.	 1 desk and chair 
2.	 2 legal file cabinets, 4 drawer w/lock (fireproof) 
3.	 2 chairs 
4.	 1 table 3’x5’ 
5.	 1 computer with printer 
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Stafford County Public Schools  	 Administration Suite 
Middle School Educational Specifications 

Assistant Principal’s Office 
•	 One office to be located near the 6th grade classrooms while the other to be located on the 

second floor near the 7th and 8th grade classrooms. 

Furniture and Equipment Required 
1.	 1 desk and chair 
2.	 1 computer with printer 
3.	 1 small copier 

Conference Room 
•	 A conference room to be located on the second floor 
•	 6’ Tack board 

Furniture and Equipment Required 
1.	 1 conference table 
2.	 10 chairs 

In-school Suspension Room 
•	 Space to accommodate five students and one adult 

Furniture and Equipment Required 
1.	 4’ Tack board 
2.	 L-shaped secretary desk 
3.	 Computer 
4.	 Printer 
5.	 5 student desks 
6.	 clock 

School Storage Supply Area 
This area provided for the general storage of school duplicating paper, storage of all-purpose 
tables and chairs and the general area for receiving and distribution of large quantities of 
instructional supplies and equipment. 
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Stafford County Public Schools Counseling Suite 
Middle School Educational Specifications 

Counseling Suite 
Program Philosophy and Goals 
School counselors provide a number of services to students and their families. School counselors 
teach lessons to become successful learners and effective problem solvers. School counselors 
provide students with whole class lessons, small group counseling, as well as individual counseling. 

Required Spaces 
• Waiting Area– 275 sq. ft. 
• 2 Counseling Offices–— 130 sq. ft each 
• One Counseling Office– 180 sq. ft. 
• Records room– 130 sq. ft. 
• Conference Room– 140 sq. ft. 

Space Requirements 
Waiting Area 

Furniture and Equipment Required 
1. 1 secretary’s desk and chair 
2. 6-8 chairs 

Counseling Offices 
• Offices designed with windows into waiting area and the corridor. 

Furniture and Equipment Required 
1. 1 desk with chair 
2. 1 round table with 4 chairs 
3. 1 metal file cabinet 
4. Computer and printer 

Records Room 
• This room to be fire proof/rated 
• This room needs space to accommodate file cabinets 

Furniture and Equipment Required 
1. 12 metal file cabinets 

Conference Room 
• Space to have telephone and data network outlets 

Furniture and Equipment Required 
1. Conference table 
2. Six chairs. 
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Stafford County Public Schools 	 Clinic 
Middle School Educational Specifications 

Clinic 
Program Philosophy and Goals 
Philosophy 
Stafford County School Health Program believes in the importance of each student maintaining 
optimum health, which in turn promotes maximum utilization of the educational opportunities. 
Stafford County’s commitment to this belief reflected by maintaining a Registered Nurse position in 
each school’s health center. The school nurses, directed by the Virginia Dept. of Education and 
Virginia Dept. of Health, are dedicated to managing school health programs and supporting 
educational success through optimal student health. 

Goals 
1) To promote student health 

•	 To provide first aid for illness and injury of students at school 
•	 To provide health screening and referrals for vision, hearing, and scoliosis 
•	 To provide health assessment of students to promote early referral of health problems 
•	 To provide health instruction in the areas of personal hygiene, family life, first aid, etc., 

one on one or in classroom setting 

2)	 To enhance the educational process 
•	 To reduce student morbidity and absenteeism related to accidents and illness 
•	 To help with identification and management of students with special health needs 
•	 To coordinate student health services with other community agencies and serve as 

liaison between those agencies and the school 
•	 To provide staff development and other informational support for school staff, clinic 

volunteers, PTO 
•	 To perform selected activities that promote employee health and wellness 
•	 To serve as a resource on environmental and safety issues 

Learning Experiences 
•	 Students learn good hygiene, healthy lifestyles, nutrition, etc. during their clinic visits for 

illness or injury care. School nurses also do classroom teaching and after school sessions 
for first aid, family life, substance abuse, and disease related topics (diabetes, asthma). 
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Stafford County Public Schools 	 Clinic 
Middle School Educational Specifications 

User/Students 
Middle school students and staff will be visiting the clinic for first aid, preventative instruction, and 
health screenings. Participation expectations:  

•	 Medications and daily treatments: 150 
•	 Daily Clinic visits by students and staff: 150 
•	 Yearly health screenings for vision and hearing: 1000 
•	 For scoliosis: 200 
•	 Medical charts set up yearly: 250 
•	 Health care plans initiated yearly: 150 
•	 Parent conferences: 2 per week 

Clinic Assumptions 
1.	 There should be seating capacity for six students to wait for nurse. 

Clinic Grouping/Typical Use Patterns 
•	 Health services delivered at counter, at seat, or bedside for individuals; groups may 

receive care in waiting room or conference room. 

Relationship to Other Activities in the School 
•	 Clinic should be within direct sight and adjacent to administration suite If direct sight of 

administration office is not possible, it should provide glass walls to hall. 

Required Spaces 
•	 Main Clinic area–225 sq. ft. 
•	 Rest area–2 areas, 70 sq. ft. 
•	 Storage – 15 sq. ft. (shared space with waiting/treatment) 
•	 Restroom–50 sq. ft. 
•	 Waiting Area–130 sq. ft. 

Space Requirements 

Waiting Area 
Furniture and Equipment Required 
1.	 1 desk with phone and computer drop (for Volunteer) 
2.	 6 chairs 
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Stafford County Public Schools 	 Clinic 
Middle School Educational Specifications 

Main Clinic area 
Furniture and Equipment Required 
1.	 One sink with 8’ counter and lockable base cabinets below and lockable wall cabinets above.   
2.	 3’ long counter with base cabinets below and wall cabinets above 
3.	 Filing cabinets 
4.	 5 chairs 
5.	 1 digital clock 
6.	 Lockable refrigerator 
7.	 Staff wardrobe 
8.	 1 desk with phone and computer hook-up (for Nurse) 

Rest areas (2) 
Furniture and Equipment Required 
1.	 2 clinic beds per rest area 
2.	 Cubicle curtains with track 

Restroom 
•	 The restroom must meet ADA guidelines. 
•	 The restroom requires a toilet and sink and shower(designed as a wet shower) 
•	 It must be fully tiled—wall and floor. 

Other Requirements 
1.	 Electrical: need outlets for computers and phone on the wall in main clinic area, need outlets 

for V/H machines in back rooms, need outlets for refrigerator and water cooler in front 
room rt. wall as well as two outlets for nebulizers and otoscopes. 

2.	 Water source for the following: 
a.	 2 sinks (one for the bathroom and 1 on front wall of main clinic room) 
b.	 Water cooler 
c.	 Special appliances 
d.	 Refrigerator 

3.	 Floor surfaces: VCT 
4.	 Casework – Good quality casework with plastic laminate surfaces (plastic laminate should be 

able to be cleaned with bleach)Windows with blinds throughout clinic  
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Stafford County Public Schools  Student Activities Room 
Middle School Educational Specifications 

Student Activities Room 

Space Requirements 
• Student Activities Room–170 sq. ft. 

Furniture and Equipment 
1. Table and 6 chairs 
2. Storage cabinet 
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Stafford County Public Schools 	 Media Center 
Middle School Educational Specifications 

Media Center 
Program Philosophy and Goals 
The media center is an integral part of the total school facility. It needs to accommodate small 
groups, large groups, individuals (independent reading/research), planning areas for 
teacher/librarian collaboration and work areas for light media production, processing, and 
maintaining the library inventory as well as storage for various types of media and equipment. 

Special Considerations 
•	 The location to be as central as possible (ground floor preferred) 
•	  If in a multi-level building, an elevator should be located nearby to facilitate transportation of 

library materials and equipment on carts.   
•	 Entrances and exits to the media center should be limited, secured and strategically placed 

making resources more accessible and inviting to patrons. Doors to the media center must be 
keyed differently than regular classrooms for security reasons. In addition, the audiovisual 
equipment storage room keyed differently with limited access. 

•	 Consider the proximity to noisy areas such as the cafeteria, gym, music or student gathering 
areas. If the location is near one of the aforementioned areas, excellent acoustical features will be 
required. 

•	 A location that allows for future expansion is desirable.   
•	 In the event this facility used for community access when school is not in session, provisions are 

to be made for public entry from exterior areas and parking lots, as well as easy access to 
restroom facilities within the secured area. 

•	 The climate independently controlled from the rest of the building allowing the center access 
when the remainder of the building is closed and allowing for the preservation of the library 
collection. The temperature is to be maintained at a maximum range of 70-75 degrees F and a 
humidity of 60% to preserve the print and non-print aspects of the library collection. 

•	 Windows should neither admit distracting light nor hinder space utilization and should be 
equipped with draperies, blinds or darkening shades. 

•	 Lighting should be convenient and capable of darkening or dimming specific areas 
independently of one another. Lighting consideration given to the placement of the bookshelves 
so that spine labels are readable all the way to the bottom shelf. 

•	 Intercom speakers should have independent controls for each room. 

Learning Experiences 
•	 Students will use computers for research as well as finding materials in the library catalog 

and the development of multimedia projects. 
•	 Students will be instructed as a class (large group), small groups and individually. This 

instruction may happen concurrently. 
•	 Overhead and data projectors may be used. 
•	 Teachers may use the facility for small or large group meetings and collaboration. 
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Stafford County Public Schools 	 Media Center 
Middle School Educational Specifications 

User/Students 
•	 Students, staff and community will use facility. ADA requirements should be adhered to in 

all spaces. 
•	 The facility may be open after regular school hours either for student and staff use, or 

community use for meetings. 

General Classroom Configuration 

•	 The design should be flexible to allow multiple activities and to accommodate future 

curriculum and technological changes. 


•	 Power and data outlets must be placed in the floor (flush with the carpet) in various areas (in 
addition to instructional areas) to allow for future flexibility. 

•	 Consider traffic flow to the different areas so that minimal disturbance of instructional areas 
will take place. 

•	 The entire media center facility should have easy visual control for supervision and safety. 
Shelving around perimeter walls may be as tall as 60”. Shelving in middle of room may not 
be taller than 48” to maintain maximum visibility across facility for purposes of supervision.  

•	 Where tables and chairs are indicated, tables to be either square or rectangular. Circular 
tables will not be permitted 

•	 Two distinct instructional areas should be provided to handle up to two classes. 
•	 Student carrels for independent student study provided. 
•	 One other area will be floor seating only in the reading room for informal reading.  
•	 The following is a breakdown of all the areas that need to be included in the total library 

square footage. 
¾ Reading room / book stacks / reference area / circulation area / current periodical 

area / Instructional areas are the areas to be included. 
¾ Comfort (soft) seating area must be located near periodical shelving. 
¾ At least two distinct instructional areas (min. of 40 seats in each) separated by either 

physical barriers or shelving must be provided. 
¾ One instructional area must have a ceiling mounted data / video projector with 

appropriate floor mounted connections and power. 
¾ Each student carrel must have data, CATV, & power drops that used for projection 

onto a screen. 
¾ Separate Media Librarian Office space must be included. 
¾ Processing/AV equipment storage room with work area (countertop), shelving, 

storage and floor space for supplies and A/V equipment and a sink must be included 
in this room. Non-print media / periodical storage area with appropriate shelving will 
also be included in this room. 

¾ Media Retrieval system area (if applicable) must be readily accessible to non-print 
media storage area and easy access to main floor. 

¾ If network personnel are to be located in library area, they need their own office and 
storage area adjacent to the file server room. The square footage for these personnel 
must be in addition to the total library square footage. 
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Stafford County Public Schools 	 Media Center 
Middle School Educational Specifications 

Required Spaces 
•	 Main Reading Room– 3335 sq. ft. 
•	 Circulation Area –600 sq. ft. 
•	 Computer Lab– 375 sq. ft. (located adjacent to the Reference Library) 
•	 Reference Library–250 sq. ft. 
•	 Office–210 sq. ft. 
•	 A/V Equipment Storage and Maintenance area– 370 sq. ft 
•	 Media Retrieval–230 sq. ft. 
•	 Single Toilet (located in main reading room) 
•	 CTT / TRT Storage – 400 sq. ft. 

Space Requirements 

Main Reading Room 
•	 This area should contain two distinct instructional areas with rectangular tables with total 

seating for 40-45 students. 
•	 Stacks shall be sufficient for storage of print collection in the following amounts (assuming 

12” deep shelving): 
•	 Shelving shall be sufficient for a middle school program, but not less than 615 linear feet of 

bookshelf space. 
•	 Circulation desk is to be located near entrance to facility (must have min. 2 data ports, 1 

phone port and multiple power ports; must provide workspace, desktop should all be at one 
level and 36” high with computer and monitor under desk; monitor must be visible through 
desktop (overhead lighting / glare and space for computer & monitor in the desk should be 
taken into consideration; one section must be ADA compliant). 

•	 Eight lounging chairs with two low round tables should be located near the current magazine 
storage area. 

•	 Need four computers for card catalog usage as well as research 
•	 Power and data and CATV outlets must be located in floor (flush) in all instructional areas. 

Recommend that power and data outlets placed in various other spots on floor to retain 
flexibility for future furniture configurations. 

•	 Wall shelving may be 66” high with adjustable shelving. All other shelving may be either 60”, 
or 42” tall if freestanding, with adjustable shelving. 

•	 Provide electrical wall outlets near the main entrance and all exits for the owner’s security 
system. 
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Stafford County Public Schools 	 Media Center 
Middle School Educational Specifications 

Furniture and Equipment Required 
1.	 Provide book bag storage at the main entrance of the media center inside the security 

system. 
2.	 Stacks for storage of print collection in the following amounts (assuming 12” deep 

shelving): 
•	 (34)- 66” tall 12” deep wall shelving 
•	 (36)- 42” tall free standing book shelves 
•	 (4)- 60” magazine/newspaper shelving 
•	 (28)- 60” tall free standing book shelves 
•	 (6)- 2’8” tall wall shelving 

3.	 Six study carrels with electricity & data network connections 
4.	 Eighteen rectangular tables that seat four students each. 
5.	 4 standup card catalog tables for computer terminals (may be single table) 
6.	 Pull down projection screen 
7.	 Ceiling mounted LCD projector 
8.	 2 paperback displays 
9.	 Moveable display case 
10. Atlas stand 
11. Dictionary stand 

Circulation Area 
Furniture and Equipment Required 

1.	 U-shaped circulation desk 
2.	 Space for book carts 
3.	 Copy machine located near the circulation desk. 
4.	 Minimum 2 network connections with sufficient pathways and grommets to route 

Ethernet cabling to two separate computers, one of which to be used for checking out 
books 

5.	 1 phone port 
6.	 Multiple power ports 
7.	 Front porting circulation desk 
8.	 Book drop 
9.	 One section must be ADA compliant 
10. Located near entrance of facility 

Page 22 



 

  
 

 

 
 

 
 
 

 
 

 
 

 
 

 
 

 

 

 
 
  
 

 
 

 
 
 
 
 

 
 

 
 
 

Stafford County Public Schools 	 Media Center 
Middle School Educational Specifications 

Office 
•	 The office must be large enough to house two staff with computers, desks, filing cabinets 

and a shared area for one printer. Workstations should be provided with telephone and data 
network connections 

•	 The office must be located adjacent to main reading room with easy access and visibility to 
entire library. Visibility must be capable from a seated position, and the height of the 
windowsill from floor must not be greater than 42”. 

Furniture and Equipment Required 
1.	 L-shaped secretarial desk 
2.	 2- 72” high single face wall shelving units 
3.	 2- 72” high free standing shelf units 

AV/Work Room 
•	 There must be a door to the office and corridor. 
•	 AV workstation must be located adjacent to main reading room with easy access and 

visibility to entire library; visibility must be capable from a seated position, and the height of 
the windowsill from floor must not be greater than 42”. 

•	 Power must be available above all countertops.  
•	 Space for a computer and printer with power and data drop at the countertop work area 

stated above must be available. 
•	 Workroom will need at least one base cabinet lockable. 
•	 Floor space for 3-5 roll carts (TV type) will be needed. 

Furniture and Equipment Required 
1.	 23 linear feet of counter tops at least 24” deep, part of countertop with cabinets 

underneath for supplies storage and at least one 3’ section with no cabinets 
underneath so a person can sit and work at the countertop 

2.	 18 linear feet of 12” deep by 66” high fixed wall shelving. 
3.	 12 linear ft. of 12” deep by 66” high fixed wall shelving  
4.	 Power available above the countertops 
5.	 1 deep sink 

Media Retrieval 
Furniture and Equipment Required 

1.	 Media retrieval system, cabling, and data equipment racks (6 minimum)  
2.	 Telephone backboard 
3.	 Control desk and repair counter 
4.	 Media head-in equipment 
5.	 Doors to the office and main entrance of Media Center 

Computer Room 
Furniture and Equipment Required 

1.	 18 study carrels with electricity & data network for computers 
2.	 12’ long 3’- 6” tall CMU wall dividing Computer Room and Reference Library 
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Stafford County Public Schools 	 Media Center 
Middle School Educational Specifications 

Reference Library 
Furniture and Equipment Required 

1.	 15 lineal feet of 12” deep by 32” high wall shelving 
2.	 24 lineal feet of 12” deep by 66” high wall shelving 

Other Considerations 
Security 

1.	 Key doors to the resource center differently than regular classrooms for security reasons.   
2.	 Key the audio-visual equipment storage area with limited access. 
3.	 Entrances and exits to the resource center should be limited, secured and strategically placed 

making resources more accessible and inviting to patrons. 
4.	 The entire resource center should have easy visual control for supervision and safety. 
5.	  Maintain maximum visibility across facility for purposes of supervision. 

Climate 
1.	 The climate should be independently controlled from the rest of the building allowing the 

center to be used when the remainder of the building is closed 
2.	 Maintain the temperature at a maximum range of 70-75º F. 
3.	 Humidity of 40% - 60% should be maintained to preserve the print and non-print aspects of 

the library collection 

Lighting 
1.	 Windows should neither admit distracting light nor hinder space utilization and should be 

equipped with draperies or darkening shades. 
2.	 Lighting should be convenient and capable of darkening or dimming specific areas 


independently of one another.  

3.	 Consider the placement of the bookshelves so that spine labels are readable all the way to 

the bottom shelf. 
4.	 Consider non-glare lighting in areas that house computer terminals.  

Page 24 



 

 

 
 

 
 

 

Stafford County Public Schools  	 Television Media Room 
Middle School Educational Specifications 

Television Media Room 

Required Spaces 
•	 Classroom– 480 sq. ft. 

Furniture and Equipment 

1.	 Determine furniture needs with program supervisor depending on state-of-the-art 

equipment needs at the time 


2.	 Determine media equipment system and data network system with program supervisor 
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Stafford County Public Schools  	 Computer Laboratory 
Middle School Educational Specifications 

Computer Laboratory 

Classroom Assumptions 
•	 Classroom seating capacity– 30 workstations plus 1 teacher workstation 

Required Spaces 
•	 Three computer laboratories (one located near each grade level)–900 sq. ft. 

Space Requirements 
Furniture and Equipment required 
1.	 A ceiling mounted LCD projector 
2.	 Network connections - 33 drops minimum (30 – student computer, 2 – network printer, 

1 – teacher) 
3.	 12’ Marker board 
4.	 4’ Marker board 
5.	 9’ long CMU knee wall, 3’ 4’’ tall 
6.	 Two ceiling mounted overhead projectors 
7.	 Wall mounted projector screens 
8.	 30 student workstations, 30” wide with grommet 
9.	 2 wall storage cabinets, 24” wide 
10. 1 teacher desk, computer, phone and printer (NIC) 
11. A/V cart 

Technology peripherals (incl. printers) 
1.	 2 laser printers per room 
2.	 1 color printer per room 
3.	 1 color scanner per room 
4.	 1 digital camera per room 
5.	 1 photocopier for the department 
6.	 1 fax machine for the department 
7.	 32 book stands per room 
8.	 (1) 3-hole punch per room 
9.	 1 paper cutter for the department 
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Stafford County Public Schools Special Education and Instructional Support 
Middle School Educational Specifications 

Special Education and Instructional Support 

Program Philosophy and Goals 
Philosophy 
Students with disabilities in Stafford County Public Schools require a continuum of programs and 
services to meet their unique needs as prescribed in their Individual Educational Plan (IEP). Special 
Education programs and related services including transition services for students 14 years of age 
and older, are mandated under the Individuals with Disabilities Education Act (IDEA), and Section 
504 of the Rehabilitation Act.  

Goals of our programs in Middle Schools 
Provide students with disabilities in Stafford County Public Schools access to the general curriculum 
in general education classrooms. When the student’s disability is so severe that they are unable to 
access general education curriculum, design special classrooms to provide instruction through 
alternative approaches, often in different setting, and with fewer students, a learning environment 
where all students with disabilities are successful is the goal of special education. 

Learning Experiences 
Provide students with disabilities with instruction in the least restrictive setting, including access to 
the general curriculum, with special education and support services, as deemed appropriate by the 
IEP Team. 

User/Students 
Students with disabilities may attend school through their twenty-first birthday. Make transition 
services available to prepare students for post-graduate opportunities. These services include 
academic classes, career and technical programs, job readiness that occurs within the classroom and 
job exploration that occurs on an actual job site. 

Classroom Grouping/Special Classrooms and Programs 
All core classes and the majority of self-contained classes are standard size with typical equipment 
requirements. The self-contained programs for students with moderate to severe disabilities require 
larger rooms to accommodate the independent living skills curriculum and medical and/or physical 
needs of students. 

Moderate to severe classes are located in close proximity to one another 

Core classrooms should have dividable partition to allow smaller resource groups to meet. 
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Stafford County Public Schools Special Education and Instructional Support 
Middle School Educational Specifications 

Required Spaces 
•	 Two self-contained special education classrooms with shared handicapped accessible 


changing room - 800 sq. ft. 

o	 Changing Room–225 q. ft. 

•	 Three core education classrooms (one located on each floor)–800 sq. ft.  Each classroom to 
have moveable partition / divider to create two 400 SF class spaces 

•	 Resource Room–300 sq. ft. 

Core Classrooms 
•	 This is a general education academic classroom shared between a general education teacher 

and a special education teacher. 
•	 Two teacher desks are typically located within the classroom to allow for co-teaching and 

shared planning time. 
•	 Students access the regular curriculum. 
•	 Ideally, one third of the students have disabilities that include but are not limited to learning 

disabilities, emotional disabilities, health impairments, or speech language disorders.  
•	 Each shared classroom shall have operable partition 

Furniture and Equipment required 
1.	 Two marker boards–12 feet and 8 feet 
2.	 Tack boards 
3.	 A ceiling mounted LCD projector 
4.	 Projector screen, wall mounted, pull down in work area 
5.	 Lockable storage cabinets; shelving for materials, books, training materials, and 

supplies 
6.	 Pencil sharpener 
7.	 Analog and digital clock 
8.	 Telephone with TTY 
9.	 2 teacher desks (locking) and chairs  
10. 2 computer tables for teachers 
11. 2 file cabinets (4 drawer, locking) 
12. 2 bookshelves 
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Stafford County Public Schools Special Education and Instructional Support 
Middle School Educational Specifications 

Self-Contained Classrooms 
•	 This room is a special education classroom designed for students with disabilities. 
•	 Typically, students who access self-contained classrooms attend general education 

classrooms for at least half of their day and work within the general curriculum as non-
disabled students. 

•	 There are usually no more than 14 students per classroom and most often only one 
subject taught allowing for reinforcement of academic skills, remediation, test taking and 
review, and SOL remediation. 

•	 Design a shared changing room between the classrooms. 
•	 Design the changing room with a hand held shower. 
•	 Classroom shall have counter with sink 
•	 Classroom shall provide ceiling mount and bracing for swing in one classroom. 

Furniture and Equipment required 
1.	 Mobile locking teacher wardrobe 
2.	 Two marker boards–12 feet and 8 feet 
3.	 Tack boards 
4.	 A ceiling mounted LCD projector 
5.	 Projector screen, wall mounted, pull down in work area 
6.	 Lockable storage cabinets; shelving for materials, books, training materials, and 

supplies 
7.	 Pencil sharpener 
8.	 Analog and digital clock 
9.	 Telephone with TTY 
10. 2 teacher desks (locking) and chairs  
11. 2 computer tables for teachers 
12. 2 file cabinets (4 drawer, locking) 
13. 2 bookshelves 

Resource Room 
Furniture and Equipment Required 
1.	 12’ white marker board 
2.	 4’ tack board 
3.	 1 teacher desk (locking) with chair 
4.	 1 computer desk 
5.	 1 bookcase 
6.	 Lockable teacher storage cabinet 
7.	 Lockable file cabinet 
8.	 1 computer 
9.	 table with 8 chairs 
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Stafford County Public Schools  	 Core Classrooms 
Middle School Educational Specifications 

Core Classrooms 

Program Philosophy and Goals 

At the middle school level, teachers use a teaming approach, working together to plan instructional 
strategies across the curriculum. Some classes taught in blocks -- students stay with the same teacher 
for more than one academic subject 
Each grade level should be located in the same part of the building with science labs, and grouped 
by Grade Level. The classrooms used for the following subjects: 
•	 English 
•	 Mathematics 
•	 Social Studies 
•	 Foreign Languages 

Learning Experiences 
Teachers utilize whole group, small group and individual instruction in the classroom. Learning 
experiences designed to encourage active participation, exploration, communication, problem 
solving, decision-making, and application to daily life. Students expected to collaborate with others 
as well as work independently. 

Classroom Assumptions 
•	 Classroom seating capacity—25 students per room 
•	 Utilized the entire school day 
•	 Maximum Class Enrollment—25 but seating capacity for 30 to accommodate special 

situations (additional special education students, paraprofessionals, inclusion teachers, as well 
as guests and observers) 

Required Spaces 
•	 Core Classrooms–725 sq. ft. 

o	 11- Grade 6 classrooms 
o	 10- Grade 7 classrooms 
o	 11- Grade 8 classrooms 

•	 Gifted and Talented Classroom–725 sq. ft. 
•	 Two Resource Rooms–725 sq. ft. (with operable partition wall between two rooms) 
•	 Three teacher workrooms (located in each grade level area)–280 sq. ft.  
•	 Reading Specialist Office–350 sq. ft 
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Stafford County Public Schools  Core Classrooms 
Middle School Educational Specifications 

Space Requirements 

Core Classroom 
Furniture and Equipment required 

1. A ceiling mounted LCD projector 
2. 25 student desks with student chairs 
3. 2 file cabinet 
4. 3 computer carts with student chair 
5. 1 tall bookcase 
6. 1 short bookcase 
7. 1 mobile teacher wardrobe 
8.  1 teacher desk with chair 
9. 1 A/V cart 
10. 12’ marker boards 
11. 2 tack boards (4 feet and 6 feet) 
12. Venetian blinds for windows 
13. Floor covering–VCT 
14. 1 teacher computer and printer 
15. Network connections – 1 drop at teacher desk and two at student workstations (one 

being blank wall box and conduit to above ceiling) 
16. 1 wall mounted projector screen 
17. 1 pencil sharpener 
18. 1 digital clock 
19. 1 DVD player 

Gifted and Talented Classroom 
Furniture and Equipment required 

1. 12’ marker board 
2. Two tack boards–6 feet and 10 feet 
3. 1 pencil sharpener 
4. 1 digital clock 

Teacher Workroom 
• Staff Toilet Room 

Furniture and Equipment required 
1. 4’ tack board 
2. (6) 18" chairs 
3. Computer 
4. Rectangular table 
5. Waste basket 
6. Pencil sharpener 
7. Paper cutter 
8. Microwave 
9. Refrigerator 
10. Computer table 
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Stafford County Public Schools  Core Classrooms 
Middle School Educational Specifications 

11. Teacher chair 

Resource Room 
Furniture and Equipment required 
1. 12’ marker board 
2. Three tack boards–2 six feet long and 1 four feet long) 
3. 1 desk, 7chairs, 1 table 
4. 1 computer and printer 

Reading Specialist Office 
• Locate near the Media Center. 
• Optional to be one of two divisible Resource Rooms 

Furniture and Equipment required 
1. 1 bookshelf unit 
2. Storage unit for testing resources 
3. 1 desk and chair 
4. 1 computer and printer 
5. Space to accommodate 1 table and 6 student chairs 
6. 8’ marker board 
7. 4’ tack board 
8. Data network and telephone connection 
9. Overhead LCD projector and wall mounted screen 
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Stafford County Public Schools Drama Classroom 
Middle School Educational Specifications 

Drama Classroom 

Philosophy and Goals 
Philosophy 
Drama has evolved into a discipline that embodies the skills that run across all subjects: thinking, 
communicating, and cooperating. Therefore, drama reinforces other subjects that are often so laden 
with content that these skills are sometimes underplayed. In addition, because drama offers a variety 
of opportunities for students to utilize their talents (scripting, analyzing, interpreting, acting, 
improvising, and directing, as well as light, sound, and costume and set design and construction) in a 
risk-free environment, students grow and succeed in ways that are not always possible in other 
courses. Furthermore, drama is often at the center of interdisciplinary collaboration helping students 
make connections among disciplines. Lastly, drama has become an effective medium and tool for 
assisting students, particularly kinesthetic learners, in understanding concepts and content from 
other courses. Perhaps most importantly, drama imitates and symbolizes human action helping 
students to explore thought, feeling, behavior, and values, thus enhancing the possibility of their 
knowing and living successfully with themselves and others. 

Goals 
The drama curriculum strives to develop creative potential in students; integrates the arts and other 
academic disciplines; develops students’ internal and external personal resources; forms students’ 
aesthetic and critical judgments; provides opportunity to produce and participate in dramatic/theatre 
experiences; provides exposure to dramatists and their works, in addition to other key theatrical 
players and participants; provides opportunities for students to work cooperatively; and uses drama 
as a mode of learning, not just a as a subject for learning. 

Classroom Assumptions 
• Classroom seating capacity– 25 workstations plus 1 teacher workstation 
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Stafford County Public Schools Drama Classroom 
Middle School Educational Specifications 

Required Spaces 
• Drama classroom–800 sq. ft. 

Space Requirements 
Furniture and Equipment 
1. A ceiling mounted LCD projector 
2. 25 student desks with student chairs 
3. 1 file cabinet 
4. 3 computer workstations with student chairs 
5. 3 computers and 2 printers 
6. 1 tall bookcase 
7. 1 short bookcase 
8. 1 mobile teacher wardrobe 
9.  1 teacher desk with chair 
10. 1 A/V cart 
11. 12’ marker boards 
12. 2 tack boards (4 feet and 6 feet) 
13. Venetian blinds for windows 
14. Floor covering–VCT 
15. 1 teacher computer and printer 
16. Network connections (same as for core classroom spaces) 
17. 1 projector screen 
18. 1 pencil sharpener 
19. 1 digital clock 
20. 1 DVD player 
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Stafford County Public Schools  	 Science Laboratory 
Middle School Educational Specifications 

Science Laboratory 

Program Philosophy and Goals 
Philosophy 
Science classes at the middle school level provide students with the foundational content knowledge 
in the earth, space, biological, and physical sciences. 

Goals 
The Virginia Science Standards of Learning test given in Grade 8 covers content from all three 
grades. Becoming proficient with the tools and methods of science in understanding the natural 
world is an important component of the coursework at each grade level. Both science content and 
methodology designed to help students be successful in their high school science courses. 

Learning Experiences 
Science learning experiences 

Classroom Assumptions 
•	 Classroom seating capacity—24 students per room & 1 teacher 
•	 Utilized the entire school day 
•	 Maximum class enrollment—25 but seating capacity for 30 to accommodate special 

situations (additional special education students, paraprofessionals, inclusion teachers, as well 
as guests and observers) 

Required Spaces 
•	 Science Laboratory–1000 sq. ft 
•	 Shared Prep Rooms–300 sq. ft large 
•	 Single Lab Prep Room–150 sq. ft. (small) 

•	 Science Labs  to be located in each of the grade levels with following break out: 
o	 1 6th grade classroom designed with a prep and storage room  
o	 3- 7th grade labs with 1 prep room in the 7th grade wing 
o	 Two labs with one prep room in the 8th grade wing–1000 sq. ft. 
o	 1 lab with 1 prep room between the 7th and 8th grade labs 
o	 Prep Rooms–300 sq. ft. 

•	 Each suite of laboratories and prep room should be keyed the same.   
•	 One prep room on each floor should have a dishwasher installed. 
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Stafford County Public Schools  	 Science Laboratory 
Middle School Educational Specifications 

Space Requirements 

6th Grade Classroom 
Furniture and Equipment Required 

1.	 12’ marker board 
2.	 8’ tack board 
3.	 Teacher demonstration desk with sink and emergency eyewash and data communication 

support panel. 
4.	 Epoxy resin counter tops for lab work spaces with base cabinets 
5.	 4 sinks – 1 ADA 
6.	 Counter area for 3 computer workstations and 2 printers 
7.	 Network connections (same as core classrooms) 
8.	 Two drying racks 
9.	 8’ tack board located above one of the lab counter areas 
10. Two 7’ tall storage cabinets 3’ wide 
11. Sanitizing goggle cabinet 
12. Lockable wall cabinets located on one side of the lab 
13. All base cabinets should be lockable 
14. Hot and cold water 
15. Overhead projector, bracket and projection screen 
16. Space to accommodate 9 student tables and 18 chairs 
17. Fire extinguisher 

6th Grade Prep Room 
Furniture and Equipment Required 
1.	 Secured door with closer to the prep room 
2.	 Portable fume hold 
3.	 One 7’ tall and 4’ wide and 22’ ½” deep storage cabinet 
4.	 1 sink 
5.	 Epoxy resin counter tops with lockable base and wall cabinets 
6.	 Space for one refrigerator 
7.	 Fire extinguisher 
8.	 Dishwasher 
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Stafford County Public Schools  	 Science Laboratory 
Middle School Educational Specifications 

7th and 8th Grade Labs 
Furniture and Equipment Required 
1.	 16’ marker board 
2.	 12’ tack board 
3.	 Teacher demonstration desk with sink and emergency eye wash data communication 

support panel. 
4.	 Epoxy resin countertop lab stations 
5.	 4 student lab stations with one sink (one ADA sink required) with base and wall lockable 

cabinets 
6.	 Counter top for 3 computers and two printers 
7.	 Network connections (same as core classrooms) 
8.	 Two tall storage cabinets 3’ wide by 7’ tall by 22’ ½” deep 
9.	 Sanitizing goggle cabinet 
10. Two drying racks 
11. Overhead projector, bracket and projection screen 
12. Space to accommodate  12 student tables and 24 chairs 
13. Fire extinguisher 

Prep Room 
Furniture and Equipment Required 
1.	 Epoxy resin counters with lockable wall and base cabinets, keyed the same 
2.	 Two tall storage cabinets 4’ wide by 7’ tall by 22’ ½” deep (one storage cabinet in the 

smaller prep rooms) 
3.	 Emergency shower and eyewash 
4.	 Space for one refrigerator 
5.	 Drying rack 
6.	 Portable fume hood 
7.	 Fire extinguisher 
8.	 Dishwasher 

Utilities 
1.	 Specifications should provide minimum of (4) duplex outlets above counter on both sides of 

lab or use quad outlets for use of microscopes and transformers (two amps max).  
2.	 The electrical outlets and data outlets at the teacher demonstration station flush mounted on 

the dry side of the station facing out. 
3.	 Air return provided for each lab. 
4.	 A dishwasher needed in each science prep room. 
5.	 Fire extinguishers provided in each prep room and science lab. 
6.	 Each science lab and prep room needs to be keyed the same. 
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Stafford County Public Schools  Music 
Middle School Educational Specifications 

Music 
Program Philosophy and Goals 
Philosophy 
Music communicates and conveys emotions, experiences and opinions. Music defines us and is basic 
to the human experience and to life. Schools should set and maintain rigorous learning objectives 
and standards in music. Including music in education provides a powerful means of engaging 
children in learning and improving student achievement. A comprehensive music program teaches 
students the skills they need to succeed. It helps them to think critically, solve problems, make 
decisions, work cooperatively in groups, imagine and create, express themselves, develop self-
discipline, and appreciate, understand, and be aware of different cultures and cultural values. 

Goals 
Students will come to know that music education is not restricted to performance, but rather acts as 
a catalyst for individual and group development. Students are prepared through music to interact 
effectively in a dynamic world with joy, confidence and a sense of fulfillment. 

Users 
1. District/County and State Choral Events 
2. Choral rehearsals 
3. FOCUS events 
4. Piano Guild 
5. Governor’s School Auditions 
6. Chorus 
7. Band 
8. Orchestra 

Classroom Assumptions 
• Choral – 30 seating capacity 
• Band – 45 seating capacity 

Classroom Grouping/Typical Instructional Patterns 
• Hands-on participation 
• Movement/Choreography 
• Experiential Learning 
• Seatwork 
• Lecture / Small Group 

Required Spaces 
• Choral Room–1125 sq. ft. 
• Choral Storage Room–175 sq. ft. 
• Band Room–1325 sq. ft. 
• Band Storage Room–130 sq. ft. and175 sq. ft. 
• Music Library–220 sq. ft. 
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Stafford County Public Schools  Music 
Middle School Educational Specifications 

Space Requirements 

Choral and Band Room (each to have, unless indicated for individual space only) 
• Windows with blinds 

Furniture and Equipment required 
1. 12’ Marker board 
2. 8’ Marker board with music staff 
3. 12’ Tack board 
4. 1 wall mounted projector screen 
5. 1 LCD ceiling mounted projector 
6. Pencil Sharpener 
7. Digital clock 
8. Telephone/Media Retrieval 
9. Stereo Speakers  
10. One teacher desk 
11. One office chair 
12. 45 student chairs 
13. Upright acoustical piano 
14. Conductor’s Podium/Stand 
15. 5 Music Stands 
16. 5 Bookshelves 
17. Two rectangular Tables – two 
18. Portable Sound System 
19. Stereo and Stereo Cabinet (high quality sound/music/record system) 
20. Portable Stereo 
21. Filing Cabinets (Six four-drawer locking cabinets) 
22. One desk and chair 
23. Computer and Printer 
24. Network and telephone connections (same as core classrooms) 

Choral Storage Room 
Furniture and Equipment required 

1. Wenger style chorus cabinets (One 75-ct cabinet) 

Band Storage Room 

1. Wenger style band storage units to be located in a lockable storage room 

Music Library 
Furniture and Equipment required 

Two study carrels and chairs 
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Stafford County Public Schools  	 Technology Education 
Middle School Educational Specifications 

Technology Education 
Program Philosophy and Goals 
Philosophy and Goals 
•	 Prepare for careers in drafting and design, architecture or engineering;  
•	 Develop skills for illustration, computer graphics and graphic design work; 
•	 Learn about design, manufacturing processes, materials, production planning, safety and quality 

control; 
•	 Use multimedia equipment; 
•	 Prepare for careers in environmental science, geology, meteorology, physics, aerospace, robotics 

and industrial management ; 
•	 Learn to use laboratory tools, machines and equipment, and  
•	 Use technology to solve real-life problems.  

Required Spaces 
•	 Production Laboratory– 2000 sq. ft. 

o	 Tool Storage–70 sq. ft. 
o	 Computer Laboratory–145 sq. ft. 
o	 Material Storage–100 sq. ft. 

•	 Exploratory Technology Education Laboratory–1750 sq. ft. 
o	 Student Storage–65 sq. ft. 

•	 Shared Office–100 sq. ft. 

Space Requirements 
Production Laboratory 

Furniture and Equipment required 
1.	 10’ tack board near entrance of lab 
2.	 10’ marker board 
3.	 3 bookcases below the marker board 
4.	 Ceiling mount for television 
5.	 Door to the outside is required. 
6.	 2 book bag storage cabinets 
7.	 1 deep sink 
8.	 6 4-student benches with vises 
9.	 1 mobile3 instruction bench 
10. 1 goggle case 
11. 2 band saws 
12. 1 planer 
13. 1 joiner 
14. 1 table saw 
15. 2 drill presses 
16. 1 combination belt disc sander 
17. 6 wood wall benches 
18. 1 tool cabinet with tools 
19. Dust collector system 
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Stafford County Public Schools  Technology Education 
Middle School Educational Specifications 

Tool Storage 
Furniture and Equipment required 

1. 12” deep adjustable steel shelving along perimeter of wall 

Computer Laboratory 
Furniture and Equipment required 

1. Apron assembly along wall for computer workstations 
2. Wall cases above the workstations 
3. 4 3-drawer module storage cabinets 

Material Storage 
Furniture and Equipment required 

1. 1 24” x 48” adjustable steel shelf unit 
2. 1 parts storage cabinet 
3. 2 general storage cabinets 
4. 1 vertical lumber rack 

Exploratory Technology Education Laboratory 
Furniture and Equipment required 

1. Display case outside of the classroom 
2. 6’ Tack board located near entrance of lab 
3. 13 2-student workstations (L-shaped or straight) 
4. 19 3-drawers module storage cabinets 
5. 1 mobile lectern 
6. 1 mobile equipment table 
7. 4 tall storage cabinets 
8. 1 sliding marker board cabinet 
9. 1 network server workstation 
10. 12 student activity tables (2 students per table) 
11. 1 notebook storage cabinet 
12. 2 book bag storage units 
13. 1 accessible sink with cabinet 
14. 2 cupboard storage cabinets 
15. 1 mobile workbench for tools 

Student Storage 
Furniture and Equipment required 

1. 24” deep adjustable steel shelving 

Shared Office 
Furniture and Equipment required 

1. Apron assembly work space 
2. 18” side 2-file drawer cabinet 
3. Wall cases 
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Stafford County Public Schools  Technology Education 
Middle School Educational Specifications 

4. 2 bookcases along one wall 
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Stafford County Public Schools  	 Work and Family Studies 
Middle School Educational Specifications 

Work and Family Studies 

Philosophy and Goals 

Philosophy
 
The curriculum designed to: 

•	 Emphasize the importance of family; 
•	 Stress the need for individuals to make decisions appropriate to values established within 

their families; 
•	 Assist students of all ages in accepting the responsibilities for and consequences of their 

behavior; 
•	 Encourage child-parent discussion in order to foster mutual support between the home and 

the school and 
•	 Stress the value of life and the multiplicity of opportunities available to young people. 

Goals 
•	 Learn communication skills that are required in social and human service careers, such as 

teaching, social work, law enforcement and government service; 
•	 Prepare for careers in health or nutrition; 
•	 Become a certified childcare provider; 
•	 Learn to manage your money;  
•	 Prepare for a career in Culinary Arts. Learn to balance work and family;  
•	 Develop skills for independent living at college or on your own and 
•	 Learn about careers in design, home furnishing, nutrition and childcare. 

Classroom Assumptions 
•	 Classroom seating capacity– 30 workstations plus 1 teacher workstation 

Space Requirements 
•	 2 Work and Family Studies Laboratories 

o	 Small lab–1125 sq. ft. 
o	 Large lab–1360 sq. ft. 

•	 Shared office–110 sq. ft. 
•	 Shared storage– 100 sq. ft. 
•	 Toilet Room– 56 sq. ft. 
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Stafford County Public Schools  Work and Family Studies 
Middle School Educational Specifications 

Required Spaces 
Large Lab 

Furniture and Equipment required 
1. (7) Two student L-shaped workstations 
2. (11) 18” side 3 drawer cabinets 
3. (1) 35” wide accessible sink base unit 
4. (1) 25” wide deep sink unit 
5. (6) mobile sewing tables 
6. (8) 24” wide apron assembly 
7. (9) 24” wide apron assembly 
8. 1 ironing board storage cabinet 
9. (1) 72” wide sliding marker board unit 
10. 1 stacked washer/dryer 
11. 4 student activity tables 
12. 1 book bag storage unit 
13. 1 teacher desk with drawer 
14. 1 tall open shelving unit 
15. (8) 47” wide wall cases 
16. (1) 30” wide cupboard base unit 
17. Space for 23 student chairs (NIC) 

Small Lab 
Furniture and Equipment required 

1. Two 2-student L-shaped workstations 
2. 1 modified 2-student workstation 
3. 2 straight 2-student workstations 
4. (4) 18” wide 3-drawer cabinet 
5. 35” wide accessible sink base unit 
6. 35” deep sink unit 
7. 1 teacher desk with drawers 
8. 1 book bag storage unit 
9. 1 tall open shelving unit 
10. 1 mobile demonstration bench 
11. 1 broom storage closet 
12. (1) 72” side sliding marker board unit 
13. (1) stacked washer/dryer 
14. (1) 42” wide tall storage cabinet 
15. (1) 47” side tall pantry storage cabinet 
16. 2 refrigerators 
17. 2 ranges 
18. 1 drop-in range 
19. Wall cases above all the student workstations 
20. Corner base cabinet with lazy susan 
21. 1 dishwasher 
22. 6 sinks with base cabinet 
23. 3 kitchen units—one ADA  
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Stafford County Public Schools  Work and Family Studies 
Middle School Educational Specifications 

Office 
Furniture and Equipment required 

1. (3) 47” wide wall cases 
2. (2) one-drawer apron assembly 
3. (3) one file two box drawer cabinet 
4. 1 bookcase 
5. Space for 2 teacher chairs (NIC) 

Storage 
Furniture and Equipment required 

1. 2 47” wide open floor cases 
2. 3 35” wide tall storage cabinets 
3. 1 40” wide tall storage cabinets 
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Stafford County Public Schools 	 Physical Education and Health 
Middle School Educational Specifications 

Physical Education and Health 

Program Philosophy and Goals 

Philosophy 
Health and Physical Education classes provide students with opportunities to develop and engage in 
meaningful physical activity both in the present and for a lifetime. Each grade level includes 
participation in a physically active lifestyle that will lead to personal enjoyment, challenge, and a 
health-enhancing level of personal fitness. The purpose of health education is to help students 
acquire an understanding of health concepts and skills and to apply them in making healthy 
decisions. 

Goals 
The Health and Physical Education Curriculum designed to produce individuals who have the 
knowledge and skills to think critically, solve problems, make informed decisions, work 
cooperatively within groups, appreciate different cultures, understand the benefits of physical 
activity, and achieve and maintain good health for a lifetime. The physical education curriculum 
concentrates on five areas of instruction for all students: skilled movement, movement principles 
and concepts, personal fitness, responsible behaviors, and physically active lifestyle. The health 
curriculum concentrates on providing the knowledge, processes and skills needed to help students 
avoid health-risk behaviors. All students in grades 6 through 8 participate in a health and physical 
education class each year. 

Required Spaces 
•	 Main Gymnasium–8225 sq. ft. 
•	 Main gymnasium storage–280 sq. ft. 
•	 Two shower rooms (male and female)–375 sq. ft. 
•	 Two team rooms (male and female)–475 sq. ft. 
•	 Two locker rooms (male and female) – 780 sq. ft.  each 
•	 Two toilet rooms and Shower Areas (Males at 520 sq. ft. and Females at 620 sq. ft.)  
•	 Two staff offices, each with Toilet/Shower (male and female)– 260 sq. ft. each 
•	 Wellness Center–750 sq. ft. 
•	 Auxiliary Gymnasium–-6,016 sq. ft. 
•	 Two Storage Rooms–385 sq. ft. (between main and auxiliary gymnasiums and the other in 

the corridor) 
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Stafford County Public Schools 	 Physical Education and Health 
Middle School Educational Specifications 

Space Requirements 
Furniture and Equipment required 
Main Gymnasium 

1.	 Bleachers–seating for 1100 
2.	 Two scoreboards near each of the two main baskets 
3.	 Six fixed baskets–2 main baskets and 4 cross-court baskets; one pair on each side of the 

curtain divider wall 
4.	 Divider curtain wall 

Main Gymnasium Storage 
1.	 The storage room should be located between the main and auxiliary gymnasiums. 
2.	 Access to the storage room from both gyms provided. 

Shower Rooms 
1.	 Males – Provide gang style shower area with 2 columns of shower heads plus one ADA 

accessible shower 
2.	 Females - Provide 9 shower stalls plus one ADA accessible shower 

 Team Rooms 
1.	 32- 15” wide by 15” deep double tier (each 36” high) athletic lockers 

Locker Rooms 
1.	 134- 12” wide by 15” deep three tier (each 24” high) athletic lockers 
2.	 Tack board in each locker room 
3.	 Janitor’s closet in each locker room area 

Toilet Rooms 
3.	 Provide 4 toilet areas 

Staff Offices 
1.	 Window in each office to allow staff to supervise locker rooms 
2.	 Each office to have a staff toilet with shower 

Wellness Center 
1.	 10’ marker board 
2.	 4’ tack board 

Auxiliary Gymnasium 
1.	 Two wall mounted retractable baskets 
2.	 Wall protector under each basket 
3.	 A corridor with outside access  

Storage 
1.	 20 lineal feet 24” deep open face metal shelving 
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Stafford County Public Schools Physical Education and Health 
Middle School Educational Specifications 

Health Classrooms 
• Classroom seating capacity—36 students per room plus 1 teacher 
• Utilized the entire school day 
• Two classrooms with an operable partition wall between 
• The health classrooms to be located near the cafetorium 

Space Requirements 
2- 1200 sq. ft. classrooms 

Classroom 
Furniture and Equipment required 
1. A ceiling mounted LCD projector 
2. 25 student desks with student chairs 
3. 2 file cabinets 
4. 3 computer carts with student chairs 
5. 1 tall bookcase 
6. 1 short bookcase 
7. 1 mobile teacher wardrobe 
8.  1 teacher desk with chair 
9. 1 A/V cart 
10. 12’ marker boards  
11. 2 tack boards (4 feet and 6 feet) 
12. Venetian blinds for windows 
13. Floor covering–VCT 
14. 1 teacher computer and printer 
15. Network Connections 
16. 1 projector screen 
17. 1 pencil sharpener 
18. 1 digital clock 
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Stafford County Public Schools  Art 
Middle School Educational Specifications 

Art 
Program Philosophy and Goals 
Philosophy
 
Stafford County Public School Division believes that all students, regardless of background, talents, 

or abilities deserve access to the rich education and understanding that the arts provide. As a result, 

access to arts instruction proceeds at the elementary school level in the following way: 


In middle school, students continue instruction in art, and refine the skills needed to 
communicate in visual arts. Due to different schedules at each middle school grade however, the 
time for art instruction varies greatly. Focus Art is a “pull out” program at the middle school 
level. 

Goals
 
Throughout history, the arts have been used to communicate and to convey emotions, experiences, 

and opinions. The arts define us as people and are basic to the human experience and to life. In an 

increasingly technological environment, the arts help students interpret an image in a symbol-laden 

world. The arts offer a gateway to overall improved learning by teaching creative problem solving, 

providing for student expression, and instilling both discipline and wonder.
 

Classroom Assumptions 
• Classroom seating capacity – 16 at tables with a maximum of 32 at chairs 

Required Spaces 
• Two Classroom –1100 sq. ft. 
• Storage Room-200 sq. ft. 
• Kiln Room-160 sq. ft. 
• Office-175 sq. ft. 
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Stafford County Public Schools  	 Art 
Middle School Educational Specifications 

Space Requirements 
•	 Kiln room, office, and storage room - located between classrooms to be shared 
•	 Space for student tables and a teacher demo workstation 

Classroom 
Furniture and Equipment required 

1.	 Six foot marker board and three 4’ tack boards 
2.	 One 4’ marker board 
3.	 Eight student tables and 16 chairs 
4.	 Plastic laminate counters with cabinets above and below along two walls 
5.	 A variety of base cabinets including long drawers for paper storage 
6.	 One sink in the counter top with clay trap 
7.	 One island base cabinet with two double sinks with clay traps   
8.	 One class work table with storage cabinets 
9.	 One mobile paper storage cabinet 48” x 30” 
10. Ceiling mounted LCD 
11. One pull down projection screen 
12. One data network connection 
13. Three tall storage cabinets with sliding doors, 4’ wide by 7’ tall by 24 ¼” deep 

Storage Room 
Furniture and Equipment required 
1.	 Two paper drying cabinets 4’ wide by 7’ tall by 30” deep with drip pan perforated shelves 

and louvered doors 
2.	 24” deep built-in shelves 

Kiln Room 
Furniture and Equipment required 
1.	 Space for 1 kiln 
2.	 Two clay drying cabinets 4’ wide by 7’ tall by 24’ n14” deep with drip pan, perforated shelves 

with louvered doors 

Office 
Furniture and Equipment required 
1.	 Counter and shelf along one wall with two computer data network connections 
2.	 Network connections  
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Stafford County Public Schools  	 Food Services 
Middle School Educational Specifications 

Food Services 
Program Philosophy and Goals 
Philosophy 
School food service in Stafford County assumes the responsibility of providing the opportunity to 
students to receive nutritious food that is essential to the growth process. Ideally, this fosters the 
health and nutritional education of students through their association with one another socially and 
their exposure to good nutritious practices 

Provide complete meals, lunch and breakfast as needed. At the middle school level, the sale of other 
foods and beverages having general acceptability to this age student offered through multiple serving 
lines. 

Goals 
•	 To aid students in the development of desirable eating habits, 
•	 To contribute to the social education of the students by providing an opportunity to practice 

desirable table manners in a pleasant atmosphere, 
•	 To provide a teaching situation in which the foods students need for proper growth are served 

in an appetizing manner so that students learn to eat these foods, 
•	 To promote an understanding and appreciation of the kinds of food necessary to meet the 

nutrition needs of students and adults, 
•	 To create the most sanitary conditions for the serving of food to protect the health of students, 

and to provide a situation in which students may develop an understanding of sanitation 
practices for handling food and 

•	 To provide well balanced meals for students regardless of their ability to pay. 

Required Spaces 
•	 Cafeteria–5100 sq. ft. 
•	 Stage–800 sq. ft. 
•	 Kitchen (preparation area)–1500 sq. ft. 
•	 Serving Area (3 serving areas)–Total of 1800 sq. ft. 
•	 Dishwashing Area–540 sq. ft. 
•	 Dry food Storage–190 sq. ft. 
•	 Refrigerated/Frozen storage–450 sq. ft. 
•	 Office with closet–135 sq. ft. 
•	 Toilet–65 sq. ft. 
•	 Locker facilities–60 sq. ft. 
•	 Can Wash–35 sq. ft. 
•	 Receiving dock–300 sq. ft. 
•	 Utility Room–170 sq. ft. 

Page 51 



 

 
 
 
 

 

 
 

 

 
 
 

 
 

 
 

 

 
 

 

 

Stafford County Public Schools  	 Food Services 
Middle School Educational Specifications 

Users 
•	 Kitchen employees 
•	 Students 
•	 Faculty 
•	 Community groups 

Participation 
•	 9 kitchen employees 
•	 Student dining area = 1/3 of the student population 

Typical Groupings 
Kitchen 
•	 All activity will take place with each person performing assigned tasks. 
•	 This will happen on a daily and rotating basis. 

Student dining area 
1.	 There will be 3 serving lines  
2.	 Tables used for the student seating area. 

Relationship to Other Activities in the School 
•	 The kitchen area is noisy and should be acoustically separated from the dining area. 
•	 Provide direct access to custodial services from the kitchen and serving areas. Trash removal 

from the area should go around the kitchen and not through it. The kitchen should be 
located on an outside wall for direct delivery of supplies. 

•	 In general, these areas should allow direct relationship with the administrative services but 
should be readily accessible to other departments in the school. Area should be located near 
a lobby with outside entrance doors to help accommodate use by community groups. 
Cafeteria should be close enough to the guidance suite, media center and other student 
service areas so that students could utilize those areas during lunch periods without 
disrupting instructional areas. 
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Stafford County Public Schools  	 Food Services 
Middle School Educational Specifications 

Environmental Variables 

Visual 
1) At least 20-foot candles of light shall be required on all work surfaces, storage areas (dry and 

refrigerated), in food preparation area, utensil and washing areas, toilet rooms, locker rooms 
in storage areas and garbage room. 

2) Provide all lighting with a shield. 

3) Windows (natural light), with screens, are desirable. 


Color 
1) Wall colors should provide for a pleasant atmosphere.  
2) Colors should enhance the appearance of foods. 
3) Kitchen walls and ceilings must be smooth, light in color, and easy to clean. 
4) Kitchen floors should be of quarry tile. 

Thermal 
1) In the kitchen serving and dishwashing area, it is essential that all areas be adequately vented 

to assure proper room temperature during each season with air conditioning provided. 
2) The dry storage areas should not go above 70º F. 
3) Walk-in freezers and refrigerators will respectively need to be 0º F and 40º F. 
4) Dining Area will be used year round. 

Space Requirements 
Divide the space provided for food service into two specific areas: kitchen and student dining. 

Kitchen and Serving Areas 
1.	 This space should be about 2 times as wide as it is long. 
2.	 The serving area must be located where students enter and find their seats.  
3.	 Food storage areas should be convenient to receiving foods  
4.	 The office should be convenient for viewing of all kitchen areas, and should have a good 

view of the loading dock and back door. 
5.	 This area includes a laundry room. Locate the ventilated laundry area on an outside wall. 

Secure either the laundry room for food services staff use only through a separate closet or a 
manual shut-off with a padlock. 

6.	 Use quarry tile in the kitchen, serving, and dishwashing areas. 
7.	 Outlets for mobile units ideally should come from the ceiling. 
8.	 The serving line is to be on legs not wheels. 
9.	 The window to the dishwashing area must have a lock from the kitchen side 
10. Provide data drops in floors for POS machines. 
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Stafford County Public Schools  	 Food Services 
Middle School Educational Specifications 

Student Dining 
1.	 This area should accommodate one-third of the student population. 
2.	 Consider the movement of students from classrooms to dining. 

Cafeteria Manager Office 
1.	 Provide cabinetry for two workstations with cabinets above and space below the counter to 

allow 29” two-drawer file cabinet. 
2.	 Provide a window to the loading dock from this office. 
3.	 One telephone and two data drops are required for computer and sufficient electrical outlets 

for two staff persons to work in the office are required. 
4.	 Run network connections to each POS (Point of Sale) machines should be run to this office, 

in addition to the network drops. 

Custodial Closet in Custodial Area 
1.	 This area should have five wire shelves, approximately 6 linear feet and 18” wide. 
2.	 Area should also include space for five mop hooks, a sink. 

Chair storage 
1.	 Should have tall doors. 

Equipment Plan 
Serving Area 

1.	 3 cashier stands with registers and ice cream dispensers 
2.	 2 portable pass-thru heated cabinets 
3.	 1 roll-thru refrigerator 
4.	 4 self-leveling tray dispenser 
5.	 1 portable reach-in heated cabinet 
6.	 3 air screen milk cooler 
7.	 3 hot food table with protector case 
8.	 3 cold food section with two-tier display 
9.	 Roll-in refrigerator 
10. 10’ solid tray slide 
11. 3 18” x 30” single overshelf 
12. 1 worktable 
13. 1 microwave oven 
14. 1 pour-over coffee maker 
15. 3 portable condiment counters 
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Stafford County Public Schools  Food Services 
Middle School Educational Specifications 

Kitchen Area 
1. Air curtain insect fan 
1. 3 portable utility carts 
2. 1 wall shelf 
3. 1 prep table with sinks 
4. 1 disposer with control panel 
5. 1 vegetable cutter 
6.  4 hand sinks 
7. 1 ice maker with bin 
8. 1 icemaker water filter 
9. 1 worktable 
10. 3 portable pan storage units 
11. 4 portable ingredient bins 
12. 1 baker’s table with sink 
13. 1 deck mount faucet with spray 
14. 1 60-quart mixer 
15. 1 pot rack 
16. 4 portable roll-in racks 
17. 20-quart mixer 
18. 3 worktable 
19. 1 slicer table with pan slides 
20. 1 slicer 
21. 1 over shelf 
22. 1 reach-in refrigerator 
23. Exhaust hood 
24. 1 steamer with water filter 
25. 2 double deck with steam plus convection ovens 
26. fry system with filter 
27. 12-gallon kettle on stand 
28. 40-gallon kettle 
29. 2 enclosed base worktable 

Dishwashing Area 
1. floor trough 
2. wall flashing 
3. 1 soiled dish table 
4. 1 disposer with control panel 
5. 1 hose reel 
6. 1 ware wash 
7. 1 booster heater 
8. 1 clean dishtable with rack limit switch 
9. 1 pot sink 
10. 1 pot rack 
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Stafford County Public Schools  	 Food Services 
Middle School Educational Specifications 

Utility Room 
1.	 1 portable ice cream cabinet 
2.	 Non-foods storage shelving 
3.	 1 washer and dryer 
4.	 1 custodial sink 

Dry Storage Area 
1.	 Portable Dunnage rack 
2.	 1 can rack 
3.	 Storeroom shelving 

Toilet Locker Area 
1.	 A separate room toilet room with a sink for use by male and female staff. 
2.	 A locker room with space for nine lockers. 
3.	 Space for the chemical storage unit 

Refrigerator/Freezer 
1.	 Walk-in cooler 
2.	 Cooler unit cooler 
3.	 2 portable shelf units 
4.	 Walk-in freezer 

Health and Safety 
1.	 Maintain strict adherence to Health Department Regulations.  
2.	 Custodians must have access to the can wash and trash area without going through the 

kitchen. 
3.	 Location of the kitchen should allow delivery trucks to enter without crossing areas where 

students will be walking such as Physical education activities or bus and car loading. 
Utilities 

Electrical 
1.	 Check and accommodate all equipment for specific electrical requirements. 
2.	 Provide electrical outlets approximately every six feet around each wall. Place the outlets at 

41” above the floor whenever this would make them easier to use.  
3.	 Each work area in the kitchen should have two or more outlets. Place outlets in the center of 

the room where they will not be in walking areas if tables move. Outlets could be mounted 
on non-portable equipment to eliminate stubbing up from floor. 

4.	 Electrical outlets for portable equipment should be ceiling fed. 
5.	 Intercom service and telephone service are needed in the kitchen office. Intercom and 

television service will be needed in the dining area according to that supplied in the rest of 
the school. 

6.	 In the outside loading area four electrical outlets should be provided. 
7.	 Digital clocks should be provided in each area, serving line, and office. 
8.	 No electrical panels or other items shall be placed in kitchen work areas. No heaters shall be 

placed in the dry storage areas. 
9.	 A sound system, i.e. speakers and microphone jacks are to be included in the student dining 

areas. 
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Stafford County Public Schools  	 Food Services 
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Plumbing 
1.	 Toilet and locker facilities are needed as part of the kitchen area for employees. 
2.	 Handle-less hand wash sinks are needed in the dishwashing area, kitchen, and toilet area. 

Handle-less cooled drinking water fountains should be provided in the dining area. 
3.	 Each piece of equipment should be checked for floor drains. Floor drains shall have enamel 

basin (floor sink). 
4.	 Heating equipment that cooks with direct steam is preferred. 
5.	 Floors under cooking equipment should be recessed or pitched to a drain or drains. 
6.	 The floor drain for the tilting kettle coordinated with the draw-off function of the kettle. 

Drain for steam kettle should line up with drain on floor. 
7.	 Grease trap should be located outside of the building for cleaning access. 
8.	 Hose bib is needed adjacent to the dishwashing area. 
9.	 Sanitization dispensing unit in the sanitizing sink needs to be hooked up to warm water not 

cold or hot water. 
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Safety Controls 
1.	 All food service equipment shall be furnished with the proper safety guards and safety 

valves. 

Loading Dock  
1.	 Semi-Truck access and turn around  
2.	 Near kitchen storage 
3.	 Dumpsters—near loading dock for ease in depositing of heavy trash deposits. Need a large 

concrete pad to allow trucks to pick up dumpster. 
4.	 Provide a direct exit from the student dining area to the dumpsters 
5.	 A doorbell should be provided near the loading dock and with a peephole on the door. 
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Stafford County Public Schools  Physical Plant Maintenance 
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Physical Plant Maintenance 
Program Philosophy and Goals 
Philosophy 
The school plant, as a learning environment must be well-maintained and operational at all times by 
those charged with the responsibility. To operate at maximum efficiency in the fulfillment of their 
obligations, the school plant should be connected to an energy-monitoring network through the 
building automation control system. It is also necessary that network data nodes be located in 
strategic areas of the school in order that economy of time, energy, and available materials and 
equipment will be evaluated in live time on-site. 

Goals 
To provide preventative and minor maintenance and repairs of mechanic systems and building 
equipment 

Physical Plant Maintenance Staff Required 
Supporting Operation and Maintenance Personnel 

Relationship to Other Activities in the School 
• Direct access to the service delivery area is required. 

Environmental Variables 
1. Thermal – normal for year round use 
2. Acoustical – the building services area should be treated to isolate it from the academic areas 
3. Visual – Visual access is required to the delivery area and service drive 
4. Aesthetics – This area should have a warm and pleasant tone. 
5. Spatial 
6. The general maintenance staff should be located near the mechanical and loading dock.   

Required Spaces 
• Building Engineer Room– 320 sq. ft. 
• Mechanical Main Room – 1400 sq. ft. 
• Electrical control room - 182 sq. ft. 
• Storage Areas - throughout interior to adequately serve the building population 
• Restrooms throughout to adequately serve the building population 
• Outdoor Storage – Can be shared with Grounds shed/storage 
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Space Requirements 
Building Engineer Room 

1.	 Toilet Room with sink 
2.	 Direct access to mechanical room 
3.	 Access to corridor 
4.	 1 desk (3’ x 5’) 
5.	 1 desk chair 
6.	 4 drawer file cabinet 
7.	 4’ x 4’ tack board for information items  
8.	 1 metal top bench 4’ x 4’ complete with metal vices 
9.	 1 small parts storage cabinet 
10. 1 paint volatile fluid storage cabinet 
11. A minimum of 100 feet of adjustable floor to ceiling shelving is required. 
12. Eyewash to be located near the building engineer area 
13. 1 laptop computer for building automation control monitoring 
14. Network connections – provide (2) single-gang, single port drops and telephone connection 

Outdoor School Storage 
•	 Outdoor storage space should be provided – 200 sq. ft. 

•	 Loading Dock Area 
•	 Direct access is needed to the loading dock for the general maintenance and custodial 

services that is not through the cafeteria. 
•	 Ideally it should be located near the mechanical room. (Needs to accommodate large 18

wheeler trucks) 
•	 Need a large turn around for the trucks (including the cafeteria access).   
•	 A ramp is needed for custodial service to the loading dock. 
•	 Eyewash should be located near the custodial/general maintenance office or closet.   
•	 Doorways from loading dock should have removable mullions to allow for large-sized 

deliveries. 
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Middle School Educational Specifications 

Custodial 
Program Philosophy and Goals 
Philosophy 
In order for custodians/building engineer to operate at maximum efficiency in the fulfillment of 
their obligations, the school plant should be provided with adequate facilities to meet these needs. It 
is also necessary that these areas be located in strategic areas of the school in order that economy of 
time, energy, and available materials and equipment will be taken into account. 

Goals 
To keep the property clean and neat  

Experiences Planned 
•	 Vacuuming 
•	 Dusting and cleaning walls 
•	 Trash removal 
•	 Floor care 

Custodial Staff Required  
•	 Roaming building supervisor 
•	 One custodial staff person for every 20,000 sq. ft. 

Relationship to Other Activities in the School 
•	 Direct access to the service delivery area is required.  

Environmental Variables 
•	 Thermal – normal for year round use 
•	 Acoustical – the building services area should be treated to isolate it from the academic areas 
•	 Visual – Visual access is required to the delivery area and service drive 
•	 Aesthetics – This area should have a warm and pleasant tone. 
•	 The general maintenance staff should be located near the mechanical room and loading dock.   

Utilities 
Electric 

1.	 At least two 110V duplex outlets should be provided in the custodial office while at least five 
outlets should be provided in the work/storage area. 

2.	 One duplex outlet should be provided in each custodial closet. 

Plumbing 
1.	 The custodial central work area should contain washbasin and toilet facilities.  
2.	 The custodial work/area should contain a deep service sink.  
3.	 A floor drain should be provided in the workroom. 
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Stafford County Public Schools  	 Custodial 
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Required Spaces 
•	 Custodial Office– 170 sq. ft. 
•	 General Receiving- receiving dock area 
•	 Storage/Supply Room (for large paper deliveries) - 240 sq. ft. 
•	 Restrooms/Locker rooms – 80 sq. ft. 
•	 Outdoor Storage – Can be shared with grounds shed/storage if there is no access to the 

grounds equipment and supplies. Space provided for lawn mower equipment, snowplow, 
and other yard maintenance equipment. 

•	 Eyewash should be located near the custodial area. 
•	 Janitor’s Rooms throughout to adequately serve the building 
•	 The custodial area should be convenient to the cafeteria and the outside storage room.  

Space Requirements 
General Receiving/Storage/Work Area 
Furniture and Equipment required 

1.	 A large custodial storage area for such cleaning items is required. 
2.	 Five to 6 Custodial closets should also be placed appropriately throughout the building for 

mops, towels, cleaners, and paper products. – 20sq. ft.  

Custodial Office 
Furniture and Equipment required 

1.	 Desk and chair 
2.	 telephone 
3.	 data and telephone connection 
4.	 file cabinet 
5.	 4’x4’ tack board 

Page 62 



 

 

 

 
 
 
 

 
 

  
  
  
  
  

 
 

Stafford County Public Schools  Alternates 
Middle School Educational Specifications 

Forum 1 and 2 

Program Philosophy 
In addition to general classroom work, the Forums are used for: 
• Music Assemblies 
• Grade Level Classroom Projects 
• Orchestra Rehearsals 
• General Presentations 

Space Required 
• Forum–3000 sq. ft. (with an operable partition wall) 
• Platform–135 sq. ft 
• Platform wing areas – each 125 sq. ft. 
• Storage–470 sq. ft. 
• Office–75 sq. ft. 
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